‘This is an outstanding school’ (Ofsted)

SOUTHEND HIGH SCHOOL FOR BOYS

Prittlewell Chase

Southend-on-Sea

Essex SS0 0RG

0844 477 1752
Fax: 01702 607988
E-mail: gd@shsb.demon.co.uk

Learning Support Assistant
LGS Band 2  Point 11-14     £6,247 actual salary
20 hours per week – term time only

The 20 hours per week are to include working to 4.30pm 

4 days per week. Start times may vary each day.
We require, as soon as possible, a calm and patient communicator to support pupils with learning difficulties in the classroom. 

This is an exciting opportunity in this selective school for someone who has the ability to relate well to teenage boys and has a clear understanding of positive behaviour management.  An appropriate qualification or experience of working with children with SEN would be an advantage.
Please download information and application pack from our website @ www.shsb.org.uk
Closing Date: 26th October 2007

October 2007

Dear Applicant

Post:
Learning Support Assistant

Thank you very much for asking for this recruitment information pack.

The school and the governing body are committed to providing a quality service.  We recognise that this can only be achieved through the recruitment and retention of competent, motivated employees who are suited to and fulfilled in the roles they undertake

The governing body is committed to equal opportunities and our aim is to ensure that all applicants receive clear and useful information about the post and our school.  We hope therefore, that the information within the recruitment pack is of help to you in deciding whether to apply for this post.

The accompanying guidance notes are intended to assist you in making your application and it is important that you read them before completing the application form.

If you are unclear about any aspect of the application procedure, please do not hesitate to telephone Mrs. G Duggins on 0844 576 8658.

Key information about the application process, covering the following areas, is enclosed in this pack:


Guidance notes

Job Description


Person Specification


Application Form


Equal Opportunities


Summary of Child Protection Procedures


Smoking Policy

Completed application forms should be returned to Mrs G Duggins at the above address by 26/10/07.             

For economy reasons we will not be writing to those applicants who are not shortlisted.  Therefore, if you do not hear from me within four weeks of the closing date you should assume that, on this occasion, your application has been unsuccessful.

Yours sincerely
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R M Bevan
Headteacher
JOB DESCRIPTION

Title of Post:

Learning Support Assistant 

Grade:


LGS Band 2 
Pts 11 - 14

Responsible to:
SENCO, Deputy Headteacher (Pastoral), Class Teacher 

Purpose of Job:
To work in partnership with class teachers to support learning in line with the national curriculum, codes of practice and school policies and procedures.  Please be aware that there will be a requirement to work until 4.30pm 4 days per week to support a specific pupil with homework.
Example duties and responsibilities

· Working with individuals or small groups of pupils under the direction of teaching staff 

· Establish positive relationships with pupils supported

· Support pupils with activities, including literacy and numeracy skills

· Support the use of ICT in the classroom and develop pupils’ competence and independence in its use

· Support the learning of the pupil in the classroom under the supervision and direction of the classroom teacher

· Assist the pupil in understanding the requirements of particular classroom tasks or examination requirements

· Assist with the development and implementation of IEPs

· Liaise with the classroom teachers in advance of lessons with regard to classroom and homework tasks.  The LSA will keep teachers informed of the pupil’s needs and any changes in circumstances

· Implement programmes of learning for the pupil as agreed with the SENCO and the classroom teacher, adjusting activities according to pupils’ needs as appropriate

· Promote positive pupil behaviour in line with school policies and help keep pupils on task

· Interact with, and support pupils, according to individual needs and skills

· Promote the inclusion and acceptance of children with special needs within the classroom ensuring access to lessons and their content through appropriate clarification, explanation and resources

· Support the learning of the pupil by arranging resources for lessons/activities under the direction of the classroom teacher

· Liaise with other staff and provide information about pupils as appropriate

· To supervise and support pupils for limited and specified periods including break-times and after school, when the postholder should facilitate activities

· To assist with escorting pupils on educational visits

· To understand and apply school policies in relation to health, safety and welfare

· Attend relevant training and take responsibility for own development

· Attend relevant school meetings as required

· To respect confidentiality at all times
PERSON SPECIFICATION

LEARNING SUPPORT ASSISTANT 

Southend High School for Boys is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

The successful applicant will be subject to a criminal record check via the Criminal Records Bureau (CRB)

	Experience
	· Successful recent experience working with secondary age children

· Working effectively as part of a team

· Experience of working with children with SEN an advantage


	Qualifications


	· Literate

· Numerate

· NVQ Level 2 in learning support or other equivalent qualification (D)

· Good general standard of education – GCSE or equivalent

· Induction training for teaching assistants (D)



	Knowledge & Skills


	· Basic knowledge of first aid 

· Understanding of child protection policies and procedures

· Knowledge of relevant codes of practice and school policies

· Knowledge of basic ICT to support learning
· Understanding of positive behaviour management


	Aptitudes
	· Work effectively as part of a team and contribute to group thinking, planning etc.

· Effective time management 

· Build rapport with adults and children

· To be flexible

· Follow instructions accurately

· Use own initiative and work independently

· Communicate effectively with adults and children, verbally and in writing

· Motivate, inspire and have high expectations of pupils

· Work calmly under pressure

· Committed to personal and professional development

· Awareness of, and commitment to, equalities issues

· Ability to record and assess pupil progress/performance etc.




(D) - Desirable









